
OCCUPATIONAL HEALTH AND SAFETY POLICY :  12/4/2017

1.0 PREAMBLE

At St Francis of Assisi Primary School, all community members, staff, students, contractors, volunteers and visitors
have the right to work in and experience a safe working environment that is without risks to their health and
welfare. The school has a duty of care to provide a healthy and safe workspace as both a legal requirement and a
moral and ethical imperative, as a Catholic school.

A rigorous and committed approach to Occupational Health and Safety is an integral part of our educational and
well being outcomes and demonstrates to all members of the school community a commitment to their ongoing
health and well being.

2.0 PURPOSE

St Francis of Assisi Primary School will so far as is reasonably practicable, take action to improve and promote
health, safety and wellbeing and prevent accidents and injuries within our school and whilst involved in school
excursions, camps and other off site school related activities e.g meetings and Professional Development.

In accordance with the Occupational Health and Safety Act 2004, St Francis of Assisi Primary School’s leadership
team act as Health and Safety Representatives (HSR’s Team) to meet the responsibilities to provide a healthy and
safe workplace.

3.0 AIMS

● To ensure the health, safety and welfare of all employees, students, community members, contractors,
volunteers and visitors to the school site.

● To ensure the health, safety and welfare of all employees, students and volunteers while on excursions
and camps.

● To ensure all staff, including new staff members, are aware and updated of the schools OH&S policy and
clear about the process and procedures in reporting OH&S concerns.

● To inform staff of their individual responsibilities to ensure and maintain a safe and healthy work area
and/or classroom.

● To have procedures in place for the reporting, recording and investigating accidents and incidents with a
view to preventing re-occurrence.

● Ensure continuous monitoring and maintenance of health and safety issues, initiatives and management
systems.

● To comply and keep up to date with all relevant health and safety legislation.
● To provide appropriate training to school HSR team to ensure updated information and procedures are

always available.
● To ensure there are adequate resources available to support the implementation of the policy.



4.0 IMPLEMENTATION

1. Inclusion of OH&S procedures and Complispace program in the school handbook and induction material.
2. Using Complispace program/documents as a clear protocol and procedure for the reporting of accidents,

incidents, including near misses, and any  injuries sustained in the workplace by staff, students, community
members, contractors, volunteers and visitors.

3. Reducing health, safety and well being risks through a documented process of hazard identification and
maintenance of an OH&S register and a record of timely responses to OH&S concerns using Complispace.

4. Regular meetings of the HSR’s team and updating of staff on current OH&S responsibilities, initiatives and
issues.

5. HSR’s team conduct a ‘walk through’ safety audit once a term.
6. Regular updating of sub-policies or procedures that come come under the umbrella of this OH&S policy.

These include, but are not limited to:
· Emergency and Evacuation procedure
· First Aid procedure
· Student Medication procedure
· Excursion and Camps policy and risk assessment procedures
· Sunsmart Policy
· Non-Smoking Policy

5.0 REVIEW

The Occupational Health and Safety policy and procedures will be reviewed every three years to ensure that all new
pieces of equipment and new practices are reviewed. They will be reviewed in line with changes to legislation and
updates that occur in CompliSpace.

Review date: 2019

6.0 RELATED DOCUMENTATION

St Francis of Assisi CompliSpace website
OH&S Guide, revised 2008, Catholic Education Sandhurst
Occupational Health & Safety Act 2004
Charter of Sandhurst School Improvement: http://cossi.ceosand.catholic.edu.au/

http://cossi.ceosand.catholic.edu.au/

